
NMLS  # :  3502 15  

MORTGAGEBOXNV .COM

MORTGAGE  BOX    

UNIVERS I TY

TIME

MANAGEMENT

CHECKLIST

2 0 1 8

http://learnwithraintree.com/


CHECKLIST FOR SUCCESS 

Based  on  your  "bio log ica l  pr imet ime "  as  out l ined  i n  The

Product i v i t y  Pro jec t ,  bu i ld  out  your  per fec t  day  and  s ta r t

t ime  block ing  on  your  ca lendar .

IMPLEMENT  A  NEW  ROUTINE

Make  a  l i s t  of  the  f i ve  th ings  that  are  tak ing  up  too  much

t ime  dur ing  your  day  that  you  can  sh r ink ,  e l iminate  or

de legate .

ELIMINATE  THE  UNIMPORTANT

INCREASE  YOUR  ENERGY

L i s t  f i ve  th ings  you  can  commit  to  that  wi l l  i nc rease  your

energy  and  focus .



NOTES



" T H E  K E Y  I S  N O T

T O  P R I O R I T I Z E

W H A T ' S  O N  Y O U R

S C H E D U L E ,  B U T

T O  S C H E D U L E

Y O U R

P R I O R I T I E S . "

- S T E P H E N  C O V E Y


